Sts Peter and Pauls Catholic Church
Waimea West

e Communication Channels.

e Protocols and Costs for Baptisms, Weddings, Funerals,
Memorial Services, Concerts in the Church....and

e Booking of plots in the Cemetery

Communication Channels

1. All queries for all events must come through the parish office. If
they initially come through the priest, or one of the admin group, or
any other channel, they must be redirected so the parish office is
informed, and the relevant people are then contacted.

2. If the parish administrator is unsure about the nature of the
relationship to Waimea West, particularly in the case of plot
bookings for the cemetery, she will contact the WW admin. group
to decide. If appropriate, she will then inform the client of our
protocols and costs.

3. Grace McGowan, sexton, will need to be contacted to open/close
the church for all events and will have sexton duties in the case of
burials. hazelnuts@redwoodvalley.nz 0226727153

4. If Grace is planning to be out of phone reception or absent she will

let the parish administrator know so she can contact another
Waimea West Committee member to take this responsibility.

NB for those booking:

Toilets are at the back of the church.

There is potable water available in containers in the toilet annex.
There are no tables, chairs or tea/coffee making facilities.
Church and pews and grounds must be left exactly as they were
found.

Waimea West is a functioning church, not a stage set.
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Protocols and Costs

Relationship or Connection.

Some relationship to the church/cemetery can affect the costs. This can
vary enormously from inquiry to inquiry so may require an email/call to
our WW admin. group to establish what that is. Once this is clarified, it is
simply a question of informing the client of the protocols and the costs.

e Baptisms. These are generally quite straightforward, although
there is no baptismal font at Waimea West, so some type of
baptismal vessel needs to be brought along.

Recommended donation to the priest of $250, invoiced by the
parish office in advance.

e Weddings. Must be performed by a priest. We cannot allow
secular celebrants to perform weddings in or outside the
church. If extra cleaning is required, those using the church,
do it. Church must be left clean and tidy, with all decorations
removed. If any pews are re-arranged, they must be put back
as they were.

t If the couple have a connection to the church/parish,
then there is a venue cost of $S300,

1 If there is no connection, venue cost is S500.

t If the wedding party require the church/toilet to be
opened/closed on either of the days preceding the
wedding, the day of the wedding or the day after, there
is a charge of $300. Please contact Grace McGowan
hazelnuts@redwoodvalley.nz

1 Recommended donation to the priest of $250. All
invoiced by the parish office in advance.

e Funerals
Must be performed by a priest, no secular celebrants in the
church. Plot bookings for the cemetery can be quite readily
checked against the records held at the parish office. The
priest will be consulted as early as possible regarding the day
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and time of funeral. Often this is a Requiem Mass (sometimes
held in Richmond). Other details for the funeral are organised
between the undertaker and the family of the deceased.
Recommended donation to priest $250, invoiced by the parish
office in advance.

e Memorial Services
Increasingly, people are being privately cremated then having
an ashes burial with a memorial service.
This can either take place in the church or at the graveside or
both. As this is an emerging trend, there will need to be
negotiation with the priest about the liturgy around this.
If the ashes are buried in a burial plot, the position of the urn
in the plot must be recorded carefully as this information will
be required when another urn is to be buried.
Recommended donation to the priest. $250, invoiced by
parish office in advance

e Concerts
We can take bookings for classical concerts in the church at
Waimea West, e.g. the Adam Festival. Details will vary with
each event.
Venue Cost: $300 invoiced by the parish office in advance

Booking of Plots in the Cemetery

This is a private cemetery, administered by the parish office, and
there are very few plots left. It is not a public cemetery where
anyone can book. Those who wish to purchase a plot MUST have a
relationship with the church, verified through the Waimea West
Admin. group. For the meantime, there is a limit of 2 on the
number of plots that can be purchased by one person/family.
Costs are tied proportionately to those of the local public
cemeteries. Invoiced by the parish office in advance.



